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	How to Activate a Pending Mass Assignment Rule

	
	

	Purpose
	Use this procedure to activate the Automatic Assignment rules after setting up a Mass Assignment.  

	Prerequisites
	· Must be assigned the Agency Administrator role


	Website Address
	· http://lms.des.wa.gov/ 

	
Helpful Hints
	[image: \\dopfslcy002\users\JanetP\Clipart\Warning.png]  Important! Learning plan assignments take precedence over Mass Assignments as long as the learning plan assignments are active. 





Procedure
	1. 
	Access the following website, http://lms.des.wa.gov/.

	2. 
	Click [image: ] tab

	3. 
	From the Learning Activities menu, select Mass Assignment.

	4. 
	Search / select the course having the rule with a Pending status.

	5. 
	Click the Edit button.


	6. 
	Click [image: ] tab.

	
	Click on the rule with the Status: Pending.

[image: ]

	7. 
	Click on the Edit button.

	8. 
	A warning banner will be displayed indicating that the rule is not going to perform assignments until the rule changes are complete and to activate the rule when you are ready to resume. 
[bookmark: _GoBack][image: ]

	9. 
	Click the Activate Automatic Assignment button to start processing the rule.

	10. 
	The rule should now have an Active status.

	11. 
	You have completed this process. 
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