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	Purpose
	Use this procedure to remove courses from a category.  

	Prerequisites
	· Must be assigned the Agency Administrator role


	Website Address
	· http://lms.des.wa.gov/ 

	
Helpful Hints
	You can only remove courses one at a time.





Procedure
	1. 
	Access the following website, http://lms.des.wa.gov/.

	2. 
	Click [image: ] tab

	3. 
	From the Learning Content menu, select Categories.

	4. 
	Search for and/or locate the category you would like to edit in the Search box.
[image: ]

	5. 
	Once located, select the category record and click Edit.

	6. 
	Click on the Assigned Courses tab

	7. 
	Begin selecting the first course and clicking Remove.  Repeat this step until all courses have been removed.
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[image: \\dopfslcy002\users\JanetP\Clipart\Warning.png] Tip!  This step is optional.  Change the displaying records to 200.  This will allow you to view 200 records at a time.
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	8. 
	You have completed this process.
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To manage a record, select the desired item and take the appropriate action.
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Notice: Remove Successful

The course "AOC Platter's test course” has been successfully removed from the list below.
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