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	Purpose
	Use this procedure to view all assigned courses to a Category.

	Prerequisites
	· Must be assigned the Agency Administrator role


	Website Address
	· http://lms.des.wa.gov/ 




Procedure
	1. 
	Access the following website, http://lms.des.wa.gov/.

	2. 
	Click [image: ] tab

	3. 
	From the Learning Content menu, select Categories.

	4. 
	You can view all active categories in 2 ways.
To view the list of available Categories by List (Alphabetically)
[image: ]
To view the list of available Categories by Hierarchy  (View all Parent categories and it’s sub categories)
[image: ]


	5. 
	Search for and/or locate the category you would like to View in the Search box or the list.


	6. 
	Once located, select the category record and click Edit.

	7. 
	Click on the Assigned Courses tab.
[image: ]

	8. 
	A list of all courses assigned will be displayed along with the total number of courses assigned.
[image: ]


	9. 
	You have completed this process.
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