View ILT Classes in the Gradebook
All of the existing ILT classes are displayed in the data table, including the class name, course name, course code, course type, start date, end date, and location.
To Access and Apply Grades and Completion of an ILT Class
Under the ILT Classes tab, you can select a course and view the list of learners and provide them with a grade and/or mark them as Complete or Incomplete.
1. Navigate to Administration > Learning Activities > Gradebook.
2. Click the ILT Classes tab.
3. In the Select column, click the radio button for the class you want to access.
4. Click Edit.
5. On the Enrolled Learners tab, you see the list of learners. Here you can select a learner or several learners and click Grade, Mark as Complete, or Mark as Incomplete.
· On the Class Roster tab, you see the list of learners who are enrolled in a class as well as the status of each individual's registration.
6. Click the Grade button.  From the Grade Scale Type drop-down, select the type of grade you want to use for the selected learner and course. Choose from the following:
· Percentage (0-100%)
· Letters (A-F)
· Pass/Fail
7. Click the Select button. This prompts the system to display a text box or option group where you can enter or select the grade.
8. In the Enter Grade or Select Grade area, type or choose the grade that you want to apply to the selected learner(s).
9. [bookmark: _GoBack]Click Save.

