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	Dashboard – Supervisor/Group Administrator
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	The following outlines basic functionality of the Dashboard.

1.  At Risk Activities - This vertical bar graph illustrates how many activities are within each status. 

2.  Activity Statuses - Color legend shows which color is associated with which status. 

3.  Activity tabs - Dashboard activities are listed under three tabs – At Risk, Learning Plan, and Courses. The At Risk tab displays all Courses and Learning Plans that have a Due Date within the next 30 days.
4.  Dashboard Display - The Display drop-down is set to Self if the user has the View My Dashboard permission enabled.
5.  Refresh link - A Refresh hyperlink displays the Last Updated date and time which reflects when the previous Dashboard mode ran. There are two refresh modes: Normal and Extended. Normal mode runs every 30 minutes and updates courses and learning plan assignment data. Extended mode runs every 8 hours (6am, 2pm, 10pm) Central Standard Time and updates group and supervisor relationships.
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‘The dashboard conveys courses and leaming plans that have not been completed. Leaming activities categorized as Due Soon' are due within 30 days
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	Dashboard Key Features

1. Sorting
Column headers are sortable by ascending and descending order. 

2. Column Filters
Each column has an associated filter available to help narrow your resulting data. Click the funnel icon located to the right of the column header. The filter menu appears with selectable options.
3. Expandable Results - All
In the All view, expand a course or learning plan to see the list of users who are not complete. Expand the user to see the courses in that learning plan that are not complete.
Self view information can be found on the Dashboard – Learner Reference Card.
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