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	Purpose
	Use this procedure to use 1 of 3 ways to validate that Mass Assignment has processed.  

	Prerequisites
	· Must be assigned the Agency Administrator role


	Website Address
	· http://lms.des.wa.gov/ 

	
Helpful Hints
	[image: \\dopfslcy002\users\JanetP\Clipart\Warning.png]  Important! Automatic Assignments are processed in a batch process.  An assignment created in the morning will go into effect in the afternoon and an assignment created in the afternoon will go into effect the following morning. You can use the following procedures to monitor how the batch process is progressing or to validate the number of assignments after the batch process has completed.





Procedure – Mass Assignment Progress using the Course Analysis Report  
	1. 
	Access the following website, http://lms.des.wa.gov/.

	2. 
	Click [image: ] tab

	3. 
	From the System Reports menu, select Standard Reports.

	4. 
	Select the report Course Analysis Report.

	5. 
	Click the Filter and Run button.


	6. 
	[bookmark: _GoBack]Enter the Course Name or Class Name. 
[image: ]



	7. 
	Select Completion Status and click on the Add button. 
[image: ]

	8. 
	Select the Course Type and click on the Add button.
[image: ]

	9. 
	Click the Run button.

	10. 
	The report results show the number of students mass assigned to this course who have not yet attempted this course.
[image: ]

	11. 
	You have completed this process. 






Procedure – Mass Assignment Progress for State Wide Courses  
	1. 
	Access the following website, http://lms.des.wa.gov/.

	2. 
	Click [image: ] tab

	3. 
	From the Learning Activities menu, select Mass Assignment.

	4. 
	Search / select the State Wide course mass assigned.
[image: ]

	5. 
	Click the Edit button.


	6. 
	This will give the learner count of those massed assigned to a course as shown here:
 [image: ]

	7. 
	You have completed this process. 





Procedure – Mass Assignment Progress for Agency Specific Courses  
	1. 
	Access the following website, http://lms.des.wa.gov/.

	2. 
	Click [image: ] tab

	3. 
	From the Learning Activities menu, select Mass Assignment.

	4. 
	Search / select the Agency Specific course mass assigned.
[image: ]

	5. 
	Click the Edit button.


	6. 
	This will give the learner count of those massed assigned to a course as shown here:
[image: ] 

	7. 
	You have completed this process. 
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