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Create a Catalog Access Code 
Select a role: Agency Administrator
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Create a Catalog Access Code
Easily create a new Catalog Access Code in just a few minutes using the LMS wizard. 

1 - Click the “Administration” tab
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2 - Click the “Learning Content” link
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3 - Click the “Catalog Access Codes” link
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4 - Click the “Create a Catalog Access Code” link
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5 - Click the “I don't want to assign anything to this new Catalog Access Code” radio button
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6 - Click the “Begin” button
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7 - Enter the new Catalog Access Code name
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8 - The Catalog Access Code Name must begin with an agency designation.
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9 - Enter the new Catalog Access Code
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10 - The Catalog Access Code must begin with an agency designation.
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11 - Click the “Next” button
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12 – Confirm the information is correct, click the "Save" button
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13 - Click the “Close” button
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14 - Click the "Home" link to return to the Main Landing Page
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