Browse Classes
Under the Home tab click the Courses icon. 
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Under the By Category tab click on the arrow in the Categories header to expand the column. Click on the arrow again to change the column back to its original width. 
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You can expand the tree by selecting the + symbol or collapse it by selecting the – symbol. To view the courses within a particular category, check the box to select the category and click the Go button at the bottom of the Categories column. 
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When you browse the list of classes you may want to expand your view so more classes are displayed. Select 200 from the Results per Page drop-down menu and click the Show button. 
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Scroll down the page and click on the title of the class you want to enroll in. 
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Click on the box under the Select column to choose a class and click on the View Details button.
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[bookmark: _GoBack]Click the Close Record button to return to the course catalog.
[image: ]


image5.png
Subscription Tem: N/A

Description:
i ee-and-onehalthour ciass i designed 1o gv paricipnts e S 1 1, fsse and
successialy compiele competi scbci3ions Thepes of somHalons cmphasced vl b nase o
Personal sanvces chntscnaces and et echnology sences Cas3 methods nchge echre
nd discusion Cannt goos boyond asks. o ncude lechique o handing evalusions, pulc
Sacosur,de betngs rtests roqutory sgancies DIS, GA ard OFIA). eeronce cals i oa
Il Tiscass oes ol meet the mandatory conacts aing requrement i ROW 3929

lass Objectves: Upon compltion of s ciass, paricipats shoul be b o
“Design 3 competive procurementpocess 1o mee he 399ncie noeds 3 wel s wihstand egal

DES - Contracts Taineg for Ftacuive Managers
Training Type: Insirucior Led_ Venddh] Duration: 1 nourSubscription Term: NIA
Description:

i one our cass s designed o le partipans el overiew of personal senvice and clnt
Senvice conactng ssues. Topcs ke ¢cie conlac Management procuement auories:
Competion contacha rlaboeshps, Bhcs:and ks discusson about he &fierence b,
i e and parsona senvce consacts T cass macts he rag requemantsof RCW 3329

o exscutve lvel 1 (ageny arscorsand th doctepor saf). wha s but 6o ot mansge
Convacs. This can b 2 Sgency spec 2 and Schoduied 1 2900 e

Upon compleon f i cias,each partcipant shouid e abl o + Understand e npartance of
i conractmanagemet. - entl pesonal seice and len seniceconlacs, and Gstnguish
e o e ypes ofconvacs - Undertand ke coniachng s and punces.

Detais)  Scheduiod Classes b

DES - Contracts Training for Mid-Level Managers FeirvdCarm]
Training Type: Instructor Led Vendor:  Duration: 3 hours 30 minutes




image6.png
Wy Courses || tistory || FAQ |[ pring | patners | Hew

Contactus

Course Catalog: Scheduled Classes @
‘Course: DES - Contracts Training for Execulive Managers.

Detals || Scheduled Classes
To iew ciass detas, enrol, o put yoursel on a walis,select he ciass below and cick View Details . To see how 3 s beow fis into your
Schede,sefec he class below and cick View My Class Schedule

Displaying ecods 11 ofa tal o 1. Resuts porPage Show

Location(s)  Instructor(s) Number of Open Seats Request Required

Select o Class Name Class Schedule
[ DES-Coiacs  ¥52012-352012130PM DES(IS00  Melane 12 No
Training for- 230PM Jefforson - Buschel
Erectve (AmericaVancouver) ‘Oympia)
Managers
-
> Buket View My Class Schedule Emrolin s Class

Pages: 1 [ Diplay detait for the selected record. |

* Class has mulliple sessions, please select class and click on [View Details| 1o see all session dates and times.




image7.png
TRAINING

WashincronsTaTE

Home |[ 1y Courses | Mistory || FAQ | Prcng || Pariers || Help || Contactus

Course Catalog: Class Details &
Course: DES - Contracts Training for Executive Managers Close Record

o enroll i a class blow clck |Enrolln this Class | To see howa cias belowfts o your schedule cick View My Class Schedule

Class Details: DES - Contracts Training for Executive Managers.
Course Name: DES - Contracts Tralning for Executive Managers
Class Name: DES - Contracis Training for Executive Managers
Class Code: DES 635735
Class Description:
Contact Name: DES Admin
Contact Phone: 3607255260
Private Class: No
Maximum Class Capacity: 15 &

Class Costto Leamer: $0.00

Class Session Schedule

Session Name o Location Classroom Times nstructor(s)
Session 1 DES (1500 Jofferson | DES 31d Foor Monday, March 05, 2012 130 PM to 230 PM Motanie
Oympia) Glassroom #3610 (AmercaVancouver) Buechel

View My Class Schedule  Enrol in this Class.




image1.png
TRAINING

WasncronsTare

Wome [ WyCouses [ visoy [ FAG || Prng | pamers [ e || Conetis

Home
Welcome DES Amouncements

Featured

) 44

History

My Profile

&

S

Pricing





image2.png
My Couses | Hstry | 7AQ || Prong [ Pamners [ e | Commarts
Course Catalog: By Category @

Featured Gourses | By Category | Aphabeticaly | ILT Wih Open Seals | LT Calendar

o viwthe courses withn a category, adjust th lee view by selectng expand [(+) orcoapse ()] then clck [Go) . Gick [Defais] or the name of
e course o view s detais.

) sy s 0t ot ResutsporPage [T T3] snow
[ Accounting and Financ Bl

- ] Career Development  DES - AFRS: Introduction to AFRS
- ) Communication Training  Traning Type: Insiructor Led Vendor: ~ Duration: 2 hours
- [ Customer Service Trainin  Subeription Term: 1A

® [DES

® ] DES Elementk Compreh
- [E] Desktop End-user Trainir





image3.png
e course fo vew s aetas

Categories

Accouning and Finance
Gareer Deveopment
~ B Communicatin Traning
~ 8 Customer Servce Traning
e
&- [ DES Classroom
I

'DES Computer Training
'DES Human Resoutce Development Training
DES Investigator Training
& 5 DEs Lesarsn Dovomen
-~ [F] DES Professional Development Training
&[] DES Project Managemen Training
| - [ DES Risk Management Training
|- [ DES Contracts
DES Enterprise Systems
® [ DES Elementk Comprehensive Libary
Desktop End-user Training
DOL Training
® [ GOV- Ofice of the Govemor
] HCA Training Lirary
- £ HRMS Training
- £ IT Technoiogies
® O LeB Training
Management Training
OFM
- ] Professional Training
- ] Project Management Training
® £ RCO Trainng
- 1 Risk and Safety Training
‘Six Sigma Training
WDFW Training
Web and Appication Development
@ [ WSDOT Training

Expandcomse |

Training Type: nstucior Led
Vendor:  Durstion: 2hours
‘Subscription Term: A

Descripton:
SYSTEM (APRS) NTRODUCTION
TomRs.

lass Desaripion:

T o s provdes
Jevs nrocuion o AFRS wi a1
oz on e g e,
e sy one o
SengShown fow s v
oo e APRS sereers.
Target Group: Fscepersorr
niness s v o 4 AERS

S
o otjecves: ane

conction o s cas pacosns
ok e st s e o

Financial Toolbox

Training Type: nstuctor Led
Vendor: | Duration: 2 hours
‘Subscription Term: NA

Descripton:
T




image4.png
Home |[ 1y Courses | Mistory || FAQ | Prcng || Pariers || Help || Contactus
Course Catalog: By Category &

Featurod Courses | By Category || Aphabaticaly | LT With Open Seats | ILT Calendar

To view the courses witin  category, adjut the ree view by selectng expand ()] or colapse [ (1] then cick [Go]. Cick Details | or the
name ofhe course fo view s detai.

Categories 1] Displaying records 1-10 of a total of 27.  Results per Page:
Accounting and Finance

Career Development  DES - AFRS: Introduction to AFRS
Communication Training  Training Type: Instructor Led Vendor: ~ Duration:
Customer Service Trainin  SUPSCription Tem: WA
Description:
DES Classroom AGENCY FINANCIAL REFORTING SYSTEM (AFRS) INTRODUGTION TO
Cisss Descripton:

DES Costracts This two hour class provides a high-level infroducion fo AFRS with an emphasis on
DES Entorprise Systor £ codng s, coro an rocesin, Skt e pend Sproumsey
e o bt b e o o Ve A o A S

lomentK COMPIEN 7oty Croup st pronn i e v o o AFFS oy
] Deskiop End-user Trainie Cloes Oechve: A e comsuion o e, parscpars shosd b s o
| Jeekop End gt St e ey ‘s e AIRS o et pet D




