Submit a Waiver Request
On the Home page click the My Courses icon. 
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Click on the title of the course for which you want to make the request for a waiver.
[image: ]
In this case you’ll see a notice stating that this is a required class that you are not able to drop. 
Click on the Submit Waiver Request button.
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You are required to enter a title for your request in the Request Title text box. Next enter a reason for your request in the Provide Reason text box. When you are finished, click on the Submit button.
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A message will appear at the top of the page to confirm that the waiver request has been successfully submitted. Waiver request are processed by instructors and training managers. Once they have process your request you will be notified.
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