Drop a Learner
The Class Manager wizard provides you with an intuitive method to drop learners from a class within the system. Changes made here will remove this class from the user's My Required Learning page. 
Click the Administration tab.  
Next click on Learning Activities in the left column. 
Under Learning Activities click on Class Manager.
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You can search or browse for a class. If you are browsing for a class you may want to expand the number of classes displayed. Select 200 from the Results per Page drop-down menu and click the Show button. 
[image: ]

Scroll down the page and click on the class.
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Click on the Enroll tab.
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Check the box next to name of the Learner and click on the Drop button at the bottom of the list.
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Select the reason for dropping the class. 
[image: ]
Add a comment as required and click the Save button.
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After saving you will receive a confirmation that the learner has been dropped from the class. 
Click on the Close button to return to the Class Manager.
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